EuroPD : 21-24 October 2011 

Audio Visual Recommendations 
SPEAKER PREVIEW 
The Media Suite at the International Convention Centre has been set aside for presentation preview. 

Speakers must register and rehearse their material in the preview room at least 4 hours hour prior to their session. 
If you do not require the use of audiovisual aids you should still check in with the technicians in the Media Suite so that this may be noted. 
The preview room will be equipped with a networked computer and the technicians will transfer presentations to networked computers in each session hall.
MEETING THE CHAIRPERSON
Where possible, please make your way to the room in which you will be presenting at least 10 minutes before the start of the session to introduce yourself to the Chairperson.  They will advise you whether they will ask for questions from the audience after each presentation or after the last speaker.  

TIMEKEEPING

It is essential that you keep to the time allocated to your presentation.  The Chairpersons have been instructed to ask you to stop if your presentation overruns.  In the main auditorium (Hall 1) there will be a ‘traffic light’ system that will give you a yellow ‘warning’ when you have five minutes remaining, and the red light will show when you have reached the allocated time. Thank you for your co-operation!        

VIDEO

All video material must be in DVD format for region 2. In all halls, a technician will control video material. Proper editing of all video material is essential before presentation as well as confirmation and preview of the section of tape to be displayed. 

COMPUTER GENERATED SLIDES 

Large screen data projection facilities allowing computer generated slide presentations are available in the Conference Halls. Speakers wishing to use these facilities should take note of the following requirements: 

Speakers will not be permitted to use their own computers for their presentations, as there will be insufficient time between papers to connect and disconnect individual computers. Speakers must use the computer hardware that is supplied in each lecture theatre. If the presentation material was created using MAC software, please check with Technicians in Speaker Preview for any compatibility issues. 

To assist the technicians with identification of presentations, please save your presentation with the day of your presentation and your family name as part of the file name ie friSmith.ppt. Please choose the ‘On screen show’ output within the ‘slide set up’ menu when formatting your presentation.
CONTENT 
Graphic, written or tabular material must be of adequate size to be clearly visible to all delegates, even at the back of the Hall. It should not exceed six lines of bold print. If a larger amount of information needs to be presented, it should be split onto several slides. Keep slide translations simple and consistent. Remember that line graphs and simple drawings are more effective than tables and figures. 
LASER POINTER 

A laser pointer will be available in all session rooms.

